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EXECUTIVE SUMMARY

|, Gangane Aarti Kiran from TY BAF studying in
SNDT College , | am from Tuljai nagar, Tuljapur and | have
completed my 12th with 82.67% from Kulswamini College,

Tuljapur and 10th from Bhosale High School Osmanabad
with 78%.

| chose BACHELOR IN ACCOUNTING & FINANC
because it has winder scope than B. COM.

BACHELOR IN ACCOUNTING AND FINANCE
(BAF) is a three year undergraduate program that offers in
depth knowledge in Accounting and Finance subject by
different such as classroom teaching, seminar, projects,
practical training, industrial visit, conference, expert talks, etc.

The course helps aspirants to acquire knowledge
in the field of accounting, taxation, auding, risk management,

financial accounting, managerial economics, law and
business communication.

There are various college across the country but
but from Pune only SNDT college have BAF course. The
main aim of the program is to increase self employment & to

help companies by providing them with suitably trained
professionals in the field of Accounting and Finance.

As a part of TY BAF syllabus, | did my internship
Samarth Nagari Patsanstha, Tuljapur for 30 days(240 hours).

This project i1s about the internship & detail information
about the task undertaken by me.



ORGANIZATION PROFILE

Name :- Samarth Nagari Sahakari
Patsanstha, Tuljapur

Address :- Netaji Nagar, Tuljapur
Phone No :- 9890028727

Email Ild - san




OUTLNE OF TASK UNDERTAKEN

| have done my internship in Samarth Nagari
Patsanstha, Tuljapur. While working with this
organization | learned so many things and got
knowledge about accounting. | worked there for 8 hours
each day i.e 10 am to 6pm.

Following is the summary of task performed by me :-

e New membership registration

e New account registration i.e saving account
e New recurring deposit account registration
e Pigmy Deposit

e Know about interest rates on deposits

e Accounting Entries
Daily Transaction
Vouchers

Know about heads
Receipt and payment
Day Book

VYVVY

e NEFT transaction

e RTGS transaction

e Information required for filing RTGS and NEFT form
7




New Membership Registration

Membership means who buy and
hold shares In the organization or the
company.The member or the shareholders are
the real owner of the organization or the
company. Member of the organization have the
right to receive notice of meetings, attend, to
take part in the discussion and vote at the
meeting.

Following information is required for

reqgistration of membership of the
organization :-

Name of the member

Address

Email address

Permanent Account Number (PAN)
Aadhar Number

Xerox copy of adhar card

Guardian name

Xerox copy of guardian aadhar card
Phone Number

Alternate mobile Number

Date of becoming member

|dentity Photo 8



New Account Registration i.e
Saving Account

A saving account is an interest bearing
deposit account held at a bank or other financial institution.

Saving account is used for short term as well as long term
financial needs. Short term financial needs like holiday,

wedding, parties, etc. Long term financial needs like
saving for buying house, children education, etc. Saving
account can used for saving regular deposits on which
bank provide saving account with high interest on regular
basis.

Following information are included In
registration of Saving Account :-

e Application form for opening the account
e |dentity Photo

¢ Aadhar card

e Xerox copy of aadhar card

e Xerox copy of PAN card

¢ Address Proof

e Income Proof

e Proof of resident



Following forms are used by organization
while opening new saving account :-




New Recurring Deposit
Account Registration

A recurring deposit is special kind of
term deposit offered by banks which help people
to regular incomes to deposit a fixed amount every
month into their recurring deposit amount and
earn interest at the rate applicable to fixed deposit.

When the recurring deposit account Is
opened, the maturity value is indicated to the
customer assuming that the monthly installment
will be paid regularly on due dates.

Following documents are included In
opening of recurring deposit account :-

e Application form

e Passport size photo

e Proof of identity

e Proof of address

e Xerox copy of aadhar card

e Saving Account Passbook
11



Pigmy Deposit

Pigmy deposit iIs a small saving
deposit scheme. In this type of deposit scheme
you can deposit certain amount in daily basis.
Pigmy deposit iIs more beneficial to daily earners,
small traders and farmers to inclucate saving
habits. The unique characteristic of this scheme
Is that a bank agent collects the money dally,
from the account holders doorstep.

Documents required for opening
pigmy deposit account :-
1. ldentity photo

2. Proof of resident i.e aadhar card, voters card,
ration card, electricity bill etc.

3. Introduction by person known and
acceptable to the patsanstha)

4. Permanent Account Number (PAN card)

5. Initial deposit in cash

12



INTEREST RATES ON DEPOSIT

Following interest rates on deposits
are used by organization :-

DEPOSIT PERIOD |INTEREST RATES
30 days to 90 days 5.25%

91 days to 180 days 5.75%

181 days to 135 days 6.75%
1 year to 2 years 8.00%
2 years to 5 years 8.50%

Pigmy Deposit 4.00%
Recurring Deposit 8.00%

Damdupat Deposit 8.43%
(8 years 3 months)

e More interest rate for senior citizen and female is
0.25%.

e Interest rate for 31 months on ¥ 100000 is X 750
per month . 13



ACCOUNTING ENTRIES

1. Daily Transaction :-

Transaction means tranfer of money from one
party to another. It includes payment and receipts of
cash. Daily transaction is used for daily work. All these
transaction of organization are entered in tally using
vouchers.

2. Know about heads :-
There are so many head are used In
accounting. Following are the heads that are mostly

used in accounting -

Loan

Saving account

Liability

Passbook entry

Recurring deposit account

Expenses

3. Receipt and payment :-

A receipt is a document acknowledging that
person has received money and payment is trade of
value from one party to another for goods of service.
Receipt and payment voucher is used for recording this

transaction.

4. Day Book :-

Daily transaction are recorded in day book
using tally. Accounting book of original entry in which
transaction are entered on day they occur, for later

posting to the appropriate manner.
14



5. Vouchers :-

A voucher is a document that contain
details of financial transaction. Vouchers are used to
entered daily transaction of the company. The
organization used many type of vouchers like saving
balance received, saving balance paid, pigmy deposit
paid, etc.

Following vouchers are used in organization :-

e Saving paid voucher :-
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e Saving Received voucher :-




e Pigmy deposit paid voucher :-
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Real Time Gross Settlement (RTGS)

i
“ CFE& \ CPF-8, Comp: 2200148
State Bank of India Ciruy - EnERbAS : State Bank of India Dat
[ icode | | [ | DI
Date: : Please Transfer sum of Rs. Chegue No:
Recelved From ]
By Cheque / Transfer for RTGS/NEFT : As per details below by debting my/our Account No.
On RTGS | For the taotal amount including your charges.
Bank : Name of the beneficiary
Branch : ] Destination Bank's Mame & Branch
Favouring : = IFSC Code Account No.
I
| Amount {in words):
Afc. Ne : )
R p I Rs. Ps.
Amount Bs : Amount Rs.
Bark's Charges Rs. | Charges MName of the Applicant
Total R (] Total Rs. Address
- ler / Cash
Date of Tran
Fupees Thirteen Thousand MHine Hundred Minesty : A'tc S Tel. N
Three And Palie SEvenly Five Onby ) i rivn el oo
f Scrall Mo. Signature
Cheque MNo: i LUTR Mo, [Flease 1ee comadlilans &R e fevidis)
]

This form is used for RTGS transaction.
RTGS stands for real time gross Settlement. RTGS is
electronic payment gateway used by bank for more secure
transaction. RTGS is used for amount more than X 2 lakh.

—very bank get charges for RTGS transaction.

Following are the SBI charges for RTGS

transaction :-

Amount of RTGS

Rs.2 lakhs & up to
Rs.5 lakhs

Above Rs.5 lakhs

Transaction Service
Charges (Exclusive of
GST)

Rs 20

Rs 40
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National Electronic Fund Transfer (NEFT)

n Cr 8

Stata Bank of India

Cate:
Received From
By Cheque 7 Tranilfer for RTGS/NEFT

On RTGS
Bank :

Branch :

Faveuring :

Afe. No :

RS, Ps.

Amount Rs, - |

Bank's Charges Rs. |

Total Rs. - |

Rupees Thirneen Thousand Mine Hundred Ninety
Three And Paise Seventy Five Only

Chagque Mo:

State Bank of India

Date:

(Code | L 1T 1D
Please Transfer sum of Rs. Chegque No:
As per detalls below by debting my/four Account No.
For the total amount including your charges.
Name of the heneficiary
Destination Bank's Name & Branch
Account Mo,

IFSC Code

Amount {in woards):

RS,

Ps.

Amount Rs.

Charges

Total As.

Name of the Applicant
Addrass

Date of Transfer f Cash
Amount

Scroil Mo.

UTR Mo.

Tel. Mo

Signature

liFimase sow conditiom on the newara

This form is also used for NEFT transaction.
National Electronic Fund Transfer can be used to transfer
funds from one bank account to another bank account. The

NEFT which is an electronic fund transfer system is

maintained by Reserve Bank of India. NEFT is used for less
than ¥ 2 lakh. Every bank get charges for NEFT transaction.

Following are the SBI charges for NEFT

transaction :-

Amount of NEFT

Up to Rs.10,000/-

Rs.710,0017 and up to

Rs.1 lakh

Rs 1000017 to Rs

200000

Rs 200000

Transaction Service
Charges (Exclusive of
GST)

Rs. 2

Rs 4

Rs 13

Rs 20
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INFORMATION REQUIRED FOR FILLING
RTGS AND NEFT FORM :-

Following basic details are required
while filling the form :-

1. Receiver Details for the beneficiary :-
e Beneficiary Name

e Bank Name & Branch)

e [FSC Code

e Account Number

e [ransfer Amount

2. Your Detalls :-

e Bank and Branch
e Account Number

e Amount

19



LEARNING OUTCOME

While working with Samarth Nagari
Patsanstha, Tuljapur | learned so many things
which going to helpful my life.

Every day there was something new to
learn. | learn how to work with other people , how
to communicate with people when they are
opening new account in bank , management of
organization as well as time management while
working in organization.

While working with Samarth Nagari
Patsanstha | got very nice people. They help me

every time when | face difficulties about
internship work.

Following things that | have learned at
Samarthan Nagari Sahakari Patsanstha,
Tuljapur are as :

Knowledge about Banking Transaction
Learned to work with bank customers
Being teamwork

Regulatory with work

20




Conclusion

As an undergraduate of university of
SNDT | would like to say that this internship is
an excellent opportunity for us to get the
ground level and experience the things that
we should have never gained through going
straight onto a job. | am graduated to SNDT
university for giving us to wonderful
opportunity.

The main object of internship Is to
provide an opportunity to undergraduate to
identify, observe and practice how accounting
can be done of various companies.

The internship was a lot more useful
than staying at one place throughout the
whole months in my opinion. | have grained
lots of knowledge and experience needed to
be successful in a accounting field , as in my
opinion, being Accounting is after all a
challenge and not a job.
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Parents Permission Letter

TO,
THE PRINCIPAL,

SNDT ARTS & COMMERCE COLLEGE,
PUNE - 411004

Sub - Permission for internship for 240 hours

Respected Sir,

My daughter Aarti Kiran Gangane studying
in TY BAF. She is having internship for 240 hours.

| have no objection about her internship for
240 hours.

THANK YOU !

YOURS SINCERELY
MRS. SHUBHANGI GANGANE









